Quick Guide for 2020 Form W-4

w_4 Employee’s Withholding Certiflcate | oM Ho. 15450074
Fam * Complete Form W-4 so that your employer can withhold the comrect federal income tax from your pay. =
Department of the Trensery ¥ Give Form W-4 to your employer. 2\_}20‘
Itemal Revere Service = Your withholding is subject to review by the IRS.
Step 1: 18 Frst rame and migdie Infia Le=t name 0] Soca securlty number
gtr:[rmal Address » D0es your name match the
name of your
. cand? If not, to ensura you
Information 1= s waTF oo St for yols sam: . bontact
772-1213 of go to
. mssa.gm-
ReqUITEd (g  []single or Mamied fiing separataty
] Married fiing jointly {or Cuslifying widowiar)
[] Head of househokd (Chack only It you're unmaried and pay more than half tha costs of Keaping up & home for yoursat and & qualitying Individual )

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. So2 page 2 for more information on each step, who can
claim exemption from withholding, when to use the online estimator, and privacy.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are mamied filing jointly and your spousa
Multiple Jobs also works. The comect amount of withholding depends on income eamed from all of these jobs.

or Spouse Do only one of the following.

Works {a) Use the estimator at www.irs.gowv/1W4App for most accurate withnolding for this step (and Steps 3-4); or

(b} Use the Muliple Jobs Workshest on page 3 and enter tha result in Stap 4ic) balow for roughly accurate withholding; or
D t | (c) If thare are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This gption
p Iona is accurate for jobs with similar pay; otharwise, more tax than necessary may be withheld .

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spousa) have salf-employment
income, including as an independent contractor, use the astimator.

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3—4(b) on the Form W-4 for the highest paying job.)

Step 3: [f your income will be $200,000 or less ($400,000 or less if marmied filing jointhy):
gie:;:lndents Muitiply the number of qualifying children undar age 17 by $2.000 > §
Dptional Multiply the number of other dependentzby 8500 . . . . » §
Add the amounts above and enter the total here . . . S 3 (3
Step 4 (a) Other income (not from jobs). If you want tax withhald for other income you expact
ional): this year that won't have withholding, enter the amount of other income here. This may
(optional)
Other include interest, dividends, and retirementincome . . . . . . . . . . . . |#a)|%
Adjustments
(b) Deductions. if you expect to claim deductions other than the standard deduction
and want to reduce your wrthhc:-ldlng usa the Deductions Worksheet on page 3 and
Optional anter tha result hare . . . 4(b) |3
{c) Extra withholding. Entar any additional tax you want withheld each pay period

—————- Write the word EXEMPT here if employee is claiming exempt

Step 5: Under penalties of perjury, | declars that this cerificate, to the best of my kmowledge and belief, is true, comect, and complete.
Sign
Here } }
RE uired Employee's signature (This form ig not valid unless you sign it.) Date
Employers | Employers name and address First date of Employer identification
Only employment rmumber {EIN)
For Privacy Act and Paperwork Reduction Act Motice, see page 3. Cat. Mo. 102200 Form W-4 a0
4(b) report the amount OVER **NOTE**
the standard deduction Lines 3, 4(a) and 4(b) -FULL YEAR amounts

Line 4(c) - PER PAY PERIOD amount




