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Plat Tracker Applicant User Guide

2.0Plat Tracker Summary

The City of Houston Plat Tracker System allows users to submit subdivision plat applications for review and presentation to the
Houston Planning Commission and to follow the steps of the platting process in real-time. Other government agencies can also use
Plat Tracker to share files and provide their comments to Planning Staff and Planning Commission.

3. OAplecatlon Key Functions:
An applicant uses Plat Tracker to electronically submit applications and supporting documents for land development
reviews.
e Planning staff and regional agencies use Plat Tracker to review files, route information, communicate comments, and
perform other key business processes relating to Houston area land development.
e The public can keep up with land development proposals in their neighborhoods by viewing and downloading Planning
Commission agendas, spreadsheets regarding applications, meeting minutes, and more.

4.00verview of Application Process
Any organization wishing to begin a land development
project must first complete (and submit) a plat Application Process
application via the Plat Tracker. The application is Entar vie

delivered electronically to the city's Department of Plat Tracker Page Workflow
Planning and Development for review, and it is
ultimately forwarded to the Planning Commission for

approval.
The d'lagram displays a high-level overview of the plat PO, e
submittal process. Each flow symbol represents a Research
R . . . Subdivsion Name Login to Plat
grouping of steps. These are detailed in the sections Check Tracker
" : " heck
to follow. The boxes labeled "Pre-Submittal Research e—— ]
are performed outside of the plat application process. Pesubmittal
Although these are optional, if performed in advance Verify Plat
. . . . L i
of the plat application, they can save the user time in ocation
creating and/or reworking their application. oottt start ew
Application Application
For instance, the subdivision name checks tool helps
you determine a unique name for your subdivision. l
Similarly, the street name check tool verifies that your )
street name is unique. In addition, it allows you to Mok it o o spaemn
reserve street names for your organization. 12 Steps 12 Steps
I
Note: a street name check is only necessary:
Save as Draft Plat application :
a) If your application proposes new streets, and Step 12 to Review
. . . . Plat Summary &
b) If your organization did not previously reserve street Subimit
names to be used with this application.
Save as Draft
Submit
Application

5.0Public Facing Portal Summary
The public can use Plat Tracker to stay informed about land development proposals in their neighborhoods, and to search for
recently recorded subdivision plats in their area.

a. Submittal Processes for:

Plat Applications

Extension of Approval Request
Subdivision Name Change Request
Recordation Request

oWy




E. Proposed Street Name
F. Refund Request
b. Used and Accessible to:
A. Public
B. Registered Users
C. Developers

6.0Plat Tracker Portal Home Page Features

Login Window to Plat Tracker.

View Current Announcement Board Public notices pertaining to the Planning and Development Department
View Public Links Public tools for land development.

View User Resources to aid in Plat submittal and management.

Review Pre-Check Tools access for Plat Tracker Street name and subdivision name check without logging in.
Register for a new user/organization account.

mTmoow>

® PLAT  RACKER

| signin

Welcome to the Plat Tracker

The City of Houston PlatTracker System allows users to submit plat for review and ion to the Houston Planning Commission
andto follow the steps of the platting process in reaktime. Other government agencies can also use PlatTracker to share files and provide their comments to
Planning Commission and Planning staff. The public can use PlatTracker to stay informed about land development proposals in their neighborhoods, and to
search for recently recorded subdivision plats.

The PlatTracker platform has been updated to include the following improvements:

« Ata-glance dashboard information display

« Steamlined application processes

« More intuitive user interface that is easier to navigate

- Improved search functionality

« Better task workflow for Planning staff

« Integrated payment, and systems

« Cloud file storage that enables remote access, sharing, and notation

Login Public Access Links

* User name
« Check Subdivision Plat
+ Password « Planning Commission Agenda

Planning Commission Archive

member
Beniember e - Public Information Request

| Forgot your UserName or Password ” Register « Map Viewer

Announcements User Resources

- Subdivision Plat Requirements
+ Recordation Information
« Development Regulations

No Announcements « Infrastructure Design Manual

- Registry Drawing Instructions

+ Check Plat Polygon

+ Major Thoroughfare & Freeway Plan (MTFP)

Pre-check Tools

Check Street Name Check Subdivision Name

7.0Plat Tracker — Public Links and Resources

a. Public Links

Check Subdivision Plat - Search submitted Plat applications.

Planning Commission Agenda - Recent Agendas

Planning Commission Archive — Archived Agendas and meeting minutes

Public Information Request — Request for public Information

Map Viewer - View public GIS maps of the Houston area including plats submitted, major roads, parcel data, city
boundary, council districts, parks and more.

moow»

b. User Resources

A. Subdivision Plat Requirements — Plat submittal requirements listed in Chapter 42, Division 2 of the Code of Ordinances.

B. Recordation Information - Information about the subdivision plat recordation process.

C. Development Regulations — Development Regulations information page

D. Infrastructure Design Manual - Establishes basic criteria for engineers to design infrastructure in a manner acceptable to
Houston Public Works




E. Registry Drawing Instructions - Registry Addressing Layer Naming and Instructions
F. Check Plat Polygon - Geographic reference tool to verify registry drawing.
G. Major Thoroughfare & Freeway Plan (MTFP) - Information on Major Thoroughfare and Freeway Plan and amendment
process
Public Access Links
« Check Subdivision Plat
«  Planning Com n Agenda
« Planning Com: n Archive
« Public Information Request
User Resources
« Subdivision Plat Requirements
Recordation Information
Deve Regulations
nfra ure Design
« Registry Drawing Instructions
« Check Plat Polygon
« Major Thoroughfare & Freeway Plan (MTFP)
8.0Public Searches

A. Ability to search submitted applications by application number, subdivision name, application type, application status,
Project name, appraisal district number, special exception, Variance, Reconsideration of requirement, council district, date
submitted, Old Subdivsion Name.

B. Ability to sort all columns chronologically or alphanumerically.

Check Applications

The PlatTracker public search function has been provided by the City of Houston as a convenience, There are no warranties, express or implied, made by the City of Houston regarding the specific accuracy or completeness of the information. Accordingly, the City of Houston ponsibility or liability for any errors or ade.
App No. Project Name Variance Requirement
¥ ¥ ¥ v T v ¥ ¥ Yes Ves OYes ¥ 7 v 7
Search Submitted Applications
Export To Excel

Subdivision Name AppType Application Status Date Submitted Applicant Name Super y Agenda
Spruce Way Sec 33 Drive CaN Being Reviewed 177/2025 Autiel LaCour v
Agency Auto Assign Test Sec 3 Drive C3R Being Reviewed 1772025 Auriel LaCour v
Revverrun Sec 3 Drive c2 Being Reviewed 177/2025 Autiel LaCour v

Steps :

A. To view submitted Plat Applications click Check Subdivision Plat from previous home screen.

0 NOTE: Tool displays only applications with Application Status: Action for completed, updating action form or Being
reviewed

B. Search/sort by
e Application Number
e  Subdivision Name
e Application Type
e Application Status
e Project Name

C. Search/sort by
e  Special Exception
e Variance
e Reconsideration of Requirement
e  Council District, Date Submitted, Old Subdivision Name'




D. Select Search Submitted Application

Search Submitted Applications C—

A. Provide the ability to view application(s) subdivision information, Plat Data, Location & Contracts, and
all associated documents.

Plat Data
Location & Contacts
Documents

Other Submissions

B. Provides view of all related applications

Previous Application Info

App No Subdivision Name Submit Date Organization Status Application Type Special Request
20250003 Ror Test 02/20/2025 Quest Org Being Reviewed c Reconsideration of w
Requirement
Related Applications
App No. ¥ Subdivision Name Date lion Status Application Type ‘Special Request
There are no records to display.

Reconsideration

Specific Variance Requirement Chapter 42 Section Created On 4

Per CPC101 markup of Crosby Farms Sec 4 (2024-1019), City of Houston 42-120(a)(2) 3/4/2025 9:40 AM

Planning Staff provided a requirement to record the extension of Olympic

Harbor Drive to intersect with F.M. 2100 prior to or simultanecus with Section

4, This Reconsideration of Requirement seeks to remove this CPC101

requirement.




9.0 Plat Tracker — Overview Pre-Submittal Research Tool

The following diagram shows the

)
° 00‘ ‘e steps involved in the pre-application
° ° Final approval processes.
Check Street N ' Reserve Street Receive Reservation lasts occurs during
° eck Street Name Name(s) Confirmation Email for 60 days application

® submittal process

ec0°

T L
i o
Fail : Retry o o OO
*Pass : Not duplicate (@) O O (o] Final approval
Subdivicion Search Check Subdivision occurs du_nng Verify Plat
E Name application Map
' O O O O submittal process
o)l T
*Fail : Similar or duplicate
*Pass: Unique
. L
‘e
L plat Ma Upload Cad File, Visually Verify F;::::p:;g:‘al Prepare
5 .p Enter Scale Geographic SO Plat
Verification application
° 1) Factor, County ‘”{f"ay submittal process Application
4

&
*Match location boundary
*No match to location boundary

a. Plat Tracker — Street Name Check

The check street names tool is useful for researching new street names intended for your project. This tool is available to all Plat
Tracker users as well as the publicuser without login. After logging into Plat Tracker, the street name check tool can be found
under the menu 'Plat Submittal/Check & Reserve Street Name' (to Reserve Street Names). As a public user you can find the tool
located at the bottom of the Plat Tracker Home page under Pre-check tools.

Note: The proposed street name you submit with your application will also be verified manually by the Department of Planning and
Development. The purpose of the tool is to check for any duplicates or close sound-alike names in Plat Tracker. The acts of
reserving a street name and/or viewing reserved names requires that the user be logged into Plat Tracker.

Steps:

A. Check Base Street Name - To check a base street name complete all required fields.
B. Click the Add Base Street Name button to check its availability.

= Mandatory Fields: Street name, street type
C. Select check street name




Street Name Check

A street naming guidelines d: can be downloaded by clicking on the following link: Street Naming Guide

To add a street name or names to be checked, please enter the requested information below, then click the Check Proposed Street Names.

Street Name

| [ addsteetname

A full street name is typically composed of up to 4 parts: a directional prefix, base street name, street type (or suffix), and a directional suffix. Only the base
street name and street type are required. As an example, consider the street name N Shepherd Drive. In this name, the "N” is the directional prefix, the
*Shepherd" is the base street name, and the "Drive” is the street type. It is also possible that a directional suffix might fall after the street type.

In order to facilitate the best possible emergency response, no new street name can duplicate an existing street name that is already found in our City
Address Point or Roads data, or a street that has been reserved by plat applicant. In addition, it is important that the base street name not contain any of the
approved street types (often also called suffixes). It is also important that no proposed street name sound too much like an existing street name. This is a
research tool only. Your research will not reserve any name. Only a plat approval will reserve names.

The City is providing a tool 1o help plat applicants conduct street name research. This tool will check a proposed street name or set of street names against
all existing street names found in the City's Address Point and Roads data. Specifically, this tool performs the following four tests:

* Do any of the words in the proposed base street name match one of the allowed street types (suffixes)? If so, the proposed
name will be rated as a “Fail". Otherwise, it will be rated a "Pass’.

* Does the last portion of the last word of the proposed base street name match one of the allowed street types (suffixes)? If so,
the proposed name will be rated as a ‘Fail". Otherwise, it will be rated a "Pass”.

* Does the proposed street name duplicate any existing street name in the city's data? If so, the proposed name will be rated as a “Fail".
Otherwise. it will be rated a "Pass”. Does the proposed street name have any close sound-alikes relative to existing street names in the city's data?
If s0, the proposed name will be rated as a "Possible Fail Subject to Later Planner Review”. Otherwise, it will be rated a "Pass’.

The proposed name must pass each of the first 3 tests. In addition, if any sound-zlikes identified are too close to the proposed street name (when said
aloud), the Check-In planner will likely reject that name. That is why this test returns a Probably Fail response. The applicant might be best advised to come
up with a different name rather than to try to submit a d-alike name. Itis d that a checked street name PDF be submitted with the initial Plat
Tracker submission.

Street Name Check

A street naming guidelines dt can be downloaded by clicking on the following link: Street Naming Guide

To add a street name or names 1o be checked, please enter the requested information below, then click the Check Proposed Street Names.

Street Name

‘ Add Street Name

Street Name

Check Street Name

A full street name is typically composed of up to 4 parts: a directional prefix, base street name, street type (or suffix), and a directional suffix. Only the base
street name and street type are required. As an example, consider the street name N Shepherd Drive. In this name, the "N is the directional prefix, the
*Shepherd’ is the base street name, and the "Drive” is the street type. It is also possible that a directional suffix might fall after the street type.

In order 1o facilitate the best possible emergency response. no new street name can duplicate an existing street name that is already found in our City
Address Point or Roads data, or a street that has been reserved by plat applicant. In addition, it is important that the base street name not contain any of the
approved street types (often also called suffixes). It is also important that no proposed street name sound too much like an existing street name. This is a
research tool only. Your research will not reserve any name. Only a plat approval will reserve names.

The City is providing a tool to help plat applicants conduct street name research. This tool will check a proposed street name or set of street names against
all existing street names found in the City's Address Point and Roads data. Specifically, this tool performs the following four tests:

* Do any of the words in the proposed base street name match one of the allowed street types (suffixes)? If so, the proposed
name will be rated as a ‘Fail". Otherwise, it will be rated a ‘Pass’.

* Does the last portion of the last word of the proposed base street name match one of the allowed street types (suffixes)? If so,
the proposed name will be rated as a "Fail". Otherwise, it will be rated a "Pass”.

* Does the proposed street name duplicate any existing street name in the city's data? If so, the proposed name will berated as & “Fail”.
Otherwise, it will be rated 2 "Pass”. Does the proposed street name have any close sound-alikes relative to existing street names in the city's data?
If 50, the proposed name will be rated as a "Possible Fail Subject to Later Planner Review". Otherwise, it will be rated a "Pass’.

The proposed name must pass each of the first 3 tests. In addition, if any sound-alikes identified are too close to the proposed street name (when said
aloud), the Check-In planner will likely reject that name. That is why this test returns a Probably Fail response. The applicant might be best advised to come
up with a different name rather than to try to submit a sound-alike name. It is suggested that a checked street name PDF be submitted with the initial Plat
Tracker submission.
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Street Name Check

O e £

A street naming gui can be downloaded by clicking on the following link: Street Naming Guide

To add a street name or names 1o be checked, please enter the requested information below, then click the Check Proposed Street Names.

Street Name
Street Name Street Type Test1 Street Type Test2 Duplicate Name Found Sound-alike Name Found
Spruce Way Waming: Street Type Pass:Last Word Not End Yes Yes
Word(s) In Street Name With Directional Suffix like
N E’NW North

A full street name is typically composed of up to 4 parts: a directional prefix, base street name, street type (or suffix), and a directional suffix. Only the base
street name and street type are required. As an example, consider the street name N Shepherd Drive. In this name, the "N is the directional prefix, the
"Shepherd’ is the base street name, and the ‘Drive’ is the street type. It is also possible that a directional suffix might fall after the street type.

In order to facilitate the best possible emergency response. no new street name can duplicate an existing street name that is already found in our City
Address Point or Roads data, or a street that has been reserved by plat applicant. In addition, it is important that the base street name not contain any of the
approved street types (often also called suffixes). It is also important that no proposed street name sound too much like an existing street name. This is a
research tool only. Your research will not reserve any name. Only a plat approval will reserve names.

The City is providing a tool to help plat applicants conduct street name research. This tool will check a proposed street name or set of street names against
all existing street names found in the City'’s Address Point and Roads data. Specifically, this tool performs the following four tests:

* Do any of the words in the proposed base street name match one of the allowed street types (suffixes)? If so, the proposed
name will be rated as a ‘Fail". Otherwise, it will be rated a "Pass’.

* Does the last portion of the last word of the proposed base street name match one of the allowed street types (suffixes)? If so,
the proposed name will be rated as a ‘Fail". Otherwise, it will be rated a ‘Pass”.

* Does the proposed street name duplicate any existing street name in the city's data? If so, the proposed name will be rated as a 'Fail”.
Otherwise, it will be rated a 'Pass”. Does the proposed street name have any close sound-alikes relative to existing street names in the city's data?
If 50, the proposed name will be rated as a "Possible Fail Subject to Later Planner Review”. Otherwise, it will be rated a "Pass’

The proposed name must pass each of the first 3 tests. In addition, if any sound-alikes identified are too close to the proposed street name (when said
aloud), the Check-In planner wiill likely reject that name. That is why this test returns a Probably Fail response. The applicant might be best advised to come
up with a different name rather than to try to submit a sound-alike name. It is suggested that a checked street name PDF be submitted with the initial Plat
Tracker submission.

Plat Tracker — Street Name Check Rules - Valid Street Name Tests as logged in user

A valid name must pass the following tests. If the first three tests result in a "PASS", then the street name must receive final
approval from the planner. If any one of the four tests "FAIL", the street name cannot be used. There are two tabs under plat
submittal related to street name check, Check and Reserve Street names and Reserved Street names available to logged in
users.

A. Street Type Test 1 - The first word in the base name is not a directional prefix.

B. Street Type Test 2 - The last word in the base name is not a directional suffix.

C. Duplicate Name Test - To facilitate the best possible emergency response, no new street name can duplicate an
existing street name that is already found in city address point or roads data. In addition, it cannot match a street that
has been reserved by another plat applicant.

D. Sound -Alike Name Test — the Planning Department will make Final determination of usage.

Plat Tracker — Subdivision Name Check

The Plat Tracker subdivision name check tool helps you find a unique subdivision name for your project. This tool is available
to all Plat Tracker users as well as the public. For access prior to login, open the Plat Tracker portal page, and click the link:
'Plat Tracker Public Links/ Check Subdivision Name in the Pre-check Tools' at the bottom of the Home page '.

If you have already logged into Plat Tracker, find the tool using menu option: 'Plat Submittal/Check Subdivision Name'. Both
methods open the 'Subdivision Names Check' page where you may validate subdivision name(s) for duplication and
uniqueness against the Plat Tracker database.

Selecting a Unique Subdivision Name : To verify uniqueness, type the proposed name or any part of the name into the
'Subdivision Name' box. Click the 'Search Name' button to display the results Similar or Duplicate Subdivision Names list. Note
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that the listing may display a previous application for this property. In that case, the name is not considered duplicate in Plat

Tracker if it is selected as a previous application while submitting the new plat.. This is handled during the application process.

Steps .

A. Type in your preferred subdivision name and then click “search name” and the program will show you names that

have already been used, or that are like your preferred name.

B. Select “Check Name”

Subdivision Name Check

A Subdivision Naming Guide can be found by clicking the following link: Subdivision Naming Guide

The following tool will help you find a unique subdivision plat name. You will type in your preferred subdivision name and the program will show you names
that have already been used, or that are very similar to your preferred name. Continue to type in names until you find a unique subdivision name to use. Refer
to the Guidelines Page to further help you choose an acceptable subdivision name.

To find unique subdivision names, please enter the proposed subdivision base name below. then click the Check Name button

Subdivision Name

Disclaimer: The Subdivision Name Check Results Table is a research tool for searching our subdivision name database. Any subdivision name listed in the
table has been used and cannot be used again. All subdivision plat names must be unique. The tool will allow you to create a unique subdivision name that
has not been used previously. Determination of a unique subdivision name through this research does not reserve that name for your use later. The only way
to keep this unique subdivision name is to file a subdivision plat with this name. You may be denied the use of a subdivision name should the reviewing
Planner determine that there are issues relative 1o the Subdivision Naming Guidelines or other similarity issues 1o other names that may affect the public's
health, safety and welfare.
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Subdivision Name Check

A Subdivision Naming Guide can be found by clicking the following link: Subdivision Naming Guide

The following tool will help you find a unique subdivision plat name. You will type in your preferred subdivision name and the program will show you names
that have already been used, or that are very similar to your preferred name. Continue to type in names until you find a unique subdivision name to use. Refer
to the Guidelines Page to further help you choose an acceptable subdivision name.

To find unique subdivision names, please enter the proposed subdivision base name below, then click the Check Name button

Subdivision Name

Spruce way Check Name

System Analysis : Similar or Duplicate Subdivision Names

Application Name Subdivision Name Submit Date Application Status Application Type Special Request
2024-0149 Spruce Way Sec 3 09/26/2024 Being Reviewed Class 1 subdivision
plat (C2)

Disclaimer: The Subdivision Name Check Results Table is a research tool for searching our subdivision name database. Any subdivision name listed in the
table has been used and cannot be used again. All subdivision plat names must be unique. The tool will allow you to create a unique subdivision name that
has not been used previously. Determination of a unique subdivision name through this research does not reserve that name for your use later. The only way
to keep this unique subdivision name is to file a subdivision plat with this name. You may be denied the use of a subdivision name should the reviewing
Planner determine that there are issues relative to the Subdivision Naming Guidelines or other similarity issues to other names that may affect the public's
health, safety and welfare.

d. Subdivision Naming Standards Quick Reference

Names must be unique unless the subdivision is part of a previous application in Plat Tracker. Below is a list of subdivision
naming standards.

. Meet the current Chapter 42 standard.

. No punctuation or symbols (i.e. no commas, no periods, no &, no @, no -).

. No articles at the beginning of plat names (i.e. "A" and "The")

. No full names of a person (e.g. Robert Jones Subdivision).

. No numbers at beginning of name.

. No street addresses in the subdivision name.

. No street intersections as subdivision name (i.e. Southeast corner of Smith Dr and Johnson

Street).

. No lot and block as subdivision name.

. Word abbreviations must be spelled out unless commonly known.

0. Street Dedication Plat format: Name of Street + limits of street dedication (from/to) + STD

(e.g. Willow Street from Market Street to Hardy Drive STD).

11. School format: District Name + Name of School (e.g. HISD Harvard Elementary School, Fort
Bend ISD, or Flamur Elementary School).

12. MUD format: County Name/Development Name + District Name + Service (i.e. Harris
County MUD no 10 Water Plant no 4).

13. Replat format: partial replats of single-family subdivisions with separately filed deed

restrictions must be sequentially numbered referring to the original plat name.

~NO D WN -

= ©

e. Plat Tracker — Check Plat Polygon

Provides applicants with a way to verify the geographic correctness of their CAD drawing outside of the plat application

process. The tool is under User Resources. Click the Check Plat Polygon link under User Resources and upload CAD Drawing

of theRegistry.

Steps :
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A. Upload CAD drawing.
B. Data
e Enter Scale Factor
e Select County
C. Select Verify Plat Location
e The system will display the result in yellow with green dot dash boundary.

A. | CheckPlatPolygon

Select Document Type Registry v

- - D File List
Drag & drop files here i Nofiles uploaded a
—)
! v
Check Plat Polygon Check Plat Polygon
C.
B Verify Plat Location | calefactor [ county [CSaii= v
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Check Plat Polygon

Verify Plat Location | Scalefactor i County [Fars v

f.

Plat Tracker — CAD File Guidance

Located in the portal under Registry Drawing Instruction.
https://www.houstontx.gov/planning/docs pdfs/registry instr.pdf

15




10.0

A

mo o

Registry Addressing Layer Naming and Instructions

Layer ‘Standardized Old
No. CADD Layer Name CADD Name Drawing Type Description Special Instructions
This layer is pamarily used for block layers, nserfing biocks or objects, and .
o = Do nat it o this layer.
wreds. This layer will not be wsed for plat content and cannot be daledad. bt o U
Whan thare are updabes to the Planning Department's CADD templata a naw
1 VERSION 0.1 Ragistry Taxt wersian number will be assigned and applicants will be mstructsd fo usa the Type Version 0.1 on this layer.
neawest emplate for preparing registry drawings.
Palygon/ 9
T This layer is assigned o polygons that define the bowndary of fe proposed Compleded polygon or clesed poly ine. f non-configuous plat
2 G-PLAT-BNDY Bound; Ry i
et gisiry e - Closed plat 5o that they can be put inke COHGIS. boundaries are used shaw &5 saparale polygons,
Poly fina
¥ ;- ; This layer is assigned to bext that identifies the boundary of fhe propasad péat
3 GPLAT-BNDY-ANNG Boundary-Anno Registry Text 50 hat they can bs putinta COHGES.
4 GPLAT-COOR Coards Registyifddrassing  Text 1o '::;’ Mdnerkon the inle Plana Coandinale polnis tetiibes I: e plat #eroow and text identifying ane coordirate pont.
n " o § This layer is assigned bo lines that represent propery lof, resenve and fee strip
5 GPLAT-PROP Pr Add PL Pine d L have fo ba closed
apine St ™ jines within the proposed plat boundary 5o that ey can ba put into COHGIS. @ coss nothave o ba
This layer is assigned bo baxt that shows all block numbers, each individual lal Tt ooy 1 b shicars cianbead within tha S50 dind fadesive
numibars and fee strip record informabion within the plat boundary. Alsa, > P g} 4
(] G-PLAT-PROP-ANNG Prop-Anno Addressing Text idanbies toidt o resenves by alphabelical letier. kend uss res i bDﬂT:;NE. Dc:;d::hw |§x| outside of lot ar resarve boundary
acreagelsfof resarve within the plaf boundary. )
Thes layer is assigned bo polygons that represent the boundanes of public
[ GPLAT-ROW ROW Registry/Addrassing Pline strest, alley, Type 1 PAE, and Type 2 PAE rights-of-way within the proposed Wzst be Pline but does not have io be clossd.
plat boundary so that they can be put into COHGES.
LISP full {prafi ., suffix) and ROW width text withi
This fayer is assigned to text thal represents the proposed street names to ba ROW. T:;:;::blbams::wn ca::e:ﬂwhm ROW. Do nm::vl &
8 GPLAT-STNM-ANNOD Steetname-Anr Registyléddressing  Text  wsad for publc strests, Typs 1 PAE, and Type 2 PAE within the proposad plat FRIpShE e e e e et
baundary so that fay can be put into COHGIS. e e = MR LR L REX
Tha layer fat is assigned to ines that represent shared driveway aasements, D ot Enchida vk ollSieE sommim s And
8 GPLAT-ESMT Esmfine Registyitdcressing  PLing  ulifamily private sireats, and one-foot reserves within fia propased plat elactic sasements in this ayer. o nat nclude buikding fines ar
boundary so that ey can ba put inbo COHGIS. This layer excludes visitilly Hanglis
eleciricicommunicaton easments. :
The layer that is assigned io text that represant shared driveway easemants,
i Hitamily private streats, and one-foot reserves within e proposad péat Da nat include wet utities, communicaiion easamants andior
1] G-PLAT-ESMT-ANNO Esmi-f Ry Taxt e
i gisiry i baundary so that ey can ba put inby COHGIS. This layer excludes alactic aasemants in ths layer.
elechric/communicafion easments.
Thes layer s assigned bo taxt that idenfifies the subdission plat name within the  The name needs o be printed daganally throught the plat but
b1 GPLAT-NAME-ANND PlatMame-Anno Ragistry Text proposed plat boundary so that & can be put into COHGIS. Tha subdivision not cutside the plat boundary. The name may nead o ba ravised
name will be spread diagonally across the plat boundary by PDD staff after the application has been submatied
An 1] e igantification of the streel whens th
For plats located inside city of Houston corporate limits only. This layar is app?i[:r::\: :mT::IaﬁdErﬂ :hen uu nn i ¢ 'D: am:lm e
assigried ta symbels that identify the street that the property wil be addressad R
from. Far each beiri; addrassed olace roktt it a symbol at e prapestas with frontape on several sireats will be the propertes
12 GPLAT-ADDR-PTS Paint Addressing Paint . PO, oA pecep iy fat can confuse tha addressing process without claar

proparty fine and streat ROW. Idantifying the spacific streat to be addres=ad
from: i most impostant whare comer lots or resanves ana plafied or whare the
piat has access to two or mare streets.

identification of street name. For lofs on shared driveways. place
the paint'symbal at the front of the parcel. The address team will
dedermine the correct address.

Plat Tracker - Registration Overview

Registration Overview : All Houston area Plat Applicant Organizations/Companies must register their organization in the
Plat Tracker System.

Once approved and email validated, the organization may submit applications and documents to Houston’s Planning
Commission for land development projects.

The first step is to fill out the online organization application.

Next, The City of Houston Planning and Development Department must approve the organization.

Organization approval (or rejection) occurs within 48 hours. Once approved, the individual who submitted the request will
receive Plat Tracker login information including a username and temporary password.
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The diagram below is a summary of the Plat Tracker organization registration process.

e N\ 2 .

Wait for Approval (24-48 hours)
Begm at Plat Tracker Receive confirmation and ) m ® Approval
Page email verification token * Login to portal granted Organization
and Principal Contact Created
L ) \ ) J R.gjec:ed : Receive Email rejection
* Contact Plaxning for assistance
2 N r N
Login Form: Click Complete all required 2
Register fields on form and submit Login
\ J \ J
* User name
2 N r N
Select register my Select an option from s
Applicant Organization / “Purpose of the
Company application” field Remembe We

\ J \ J =
Forget your password? Regster

Note: Agencies and planners are pre-registered and pre-approved by the
Planning and Development Department via HITS.

a. New User Registration Information

A. To use the Plat Tracker System, every user must be associated with an organization. Therefore, first time users must
register their organization or company before they can login and start any plat submittal process.

B. The person who registers with the organization is the Principal Contact for that organization. He or she is
automatically registered as a user of that organization once the organization is approved.

C. The Principal Contact will receive the necessary credentials to login through an email notification after the
organization registration is approved by the City of Houston Planning & Development Department Plat Tracker
manager.

D. The Principal Contact will have certain administrative privileges that will allow him or her to manage the
organization’s account and any other individual user accounts associated with the organization.

Steps :

1. To register for a new user account, select "Register."
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The PlatTracker platform has been updated to include the following improvements:
« Ava-glance dashbosrd information display

« Sweamlined application processes

« More intuitive user interface that is easier to navigate

« Improved search functionality

o Better task workflow for Planning staff

« Integrated payment, and g f systems f ity

« Cloud file storage that enables remote access, sharing, and notation

Login Public Access Links

* User name
o Check Subdivision Plat

* Password « Planning Commission Agenda
« Planning Commission Archive

Remember Me o Public Information Request
- e - D
Announcements User Resources
o Subdivision Plat Requirements
+ Recordation Information
o Development Regulations
No Announcements

Infrastructure Design Manual

Registry Drawing Instructions

Check Plat Polygon

Major Thoroughfare & Freeway Plan (MTFP)

Pre-check Tools

2. Click "Register my Applicant Organization / Company.”

Applicant Organization Registration

In order to use Plat Tracker System, every user must be associated with an organization. Therefore, first time users must register their
organization or company before they can login and start any plat submittal process. The City and Reviewing Agencies organizations and their
agents have already been registered and approved

The person who registers the organization is considered to be the Principal Contact for that organization. He or she is automatically registered
s a user of that organization once the organization is approved.

The Principal Contact will recelve the necessary credentiais 1o login through an email notification after the organization registration is
approved by the City of Houston Planning & Development Department Plat Tracker manager.

The Principal Contact will have certain administrative privileges that will aiow him or her to manage the organization's account and any other
individual user accounts asseciated with the organization

Register my Applicant Organization / Company
Note:

Applicant-Organization Users are individuals in-an applicant organization authorized by the Principal Contact to perform In preparing and
submitting plat applications.

Reviewing-Agency Users sre members of reviewing agencies which participate in the reviewing process of the submitted piat applications.
ing Agency are p and pre-approved by the City of Houston Planning & Development Department
manager

City of Houston Employee Users parficipate in the process of the Piat Tracker.

b. User Disclosures

A. Page displays disclosure and information to user.

B. Reviewing Agencies will register through HITS.

C. City of Houston Employee Users are city employees who participate in the process of the Plat Tracker will
register through HITS.
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C.

Registration Form

Steps -
A. Select an option from “Purpose of the application.”
e  Submit Application
e Get Information
=  You will receive the warning message below.
= You aren't required to create an organization to access information; it's publicly available.
B. Complete all required fields.
C. Ensure email address is unique to Plat Tracker
D. Select Submit

Note: Required fields are designated with an asterisk (*). Failure to fill in one of these fields will result in an error message. The
user will be added to Plat Tracker after ALL required fields are completed.

Organization Information

Purpose of the organization *
Select VY Organization Name — Enter
your organization slowly (one
Organization Name *

character at a time).

Principal Contact Information

First Name * Middle Initial Principal Contact — Recall
that the individual who
registers an organization is
the Principal Contact for that

Last Name * Email Address *
organization. Once
approved, he/she may
update company information,
Office Phone * Office Phone Ext add users, and modify the
Provide a telephone number status of the users, and
delegate the role of Principal
Cell Phone * Fax Contact to another user in

Provide a telephone number the organization.

Organization Web Site

Office Address

Office Address —
Line 1+ Line 2 Organization office and
mailing address.

City * State *
> v
Address 1: ZIP/Postal Code * Zip+4
If mailing address is different Y/N
® No O Yes

Email Verification

Steps :
A. After submittal of registration form the user will receive a verification email.
B. Click on the link to verify your email address.
C. When clicked, the link will bring you to the Portal
D. Select Register
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From: svc_plattracker_uat <svc plattracker uat@houstontx.gov>
Date: Tue, Jan 7, 2025, 11:59 AM
Subject: New user email address verification CRM:0077006

To: Auriel LaCour <auriel2004@gmail.com>

Dear Auriel LaCour,

A new user account within Plat Tracker has been requested. Verify this email address by clicking the following Link.
Or you can copy the following URL and paste it into your web browser https://pl keruat. tals.us/register/?returnurl=9%2f&invitation= 60587047-f66d-42e0-9731-
ccc388b8121a

If you have any questions, please call us at (832) 393-6600.

Please do not reply to this message. This email address is not monitored so we are unable to respond to any messages
sent to this address.

Thank you.
Planning & Development Department
611 Walker Street, Sixth Floor
Houston, Texas 77002
A Phone:832-393-6600
- E-Mail keradmin@houstontx.gov

4JSignin Redeem invitation
Sign up with an invitation code

* Invitation code 60587047-f66d-42e0-9731-ccc388b8121a

I have an existing account

B.

Plat Tracker — Username and Password
Steps :

Complete required fields
Create Username
= Username: 6-25 characters composed of letters and numbers (no special characters)
C. Create Password
= Password: 8-25 characters. Passwords must contain characters from at least three of the following four
classes: uppercase, lowercase, digit, and non-alphanumeric (special))
D. Confirm Password
E. Select Register

w >

3 code 35e1176-I08

Register for a new local account

[c ]| === 2
Password Reset

Steps :
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A. Retrieving Your Username and/or Password Go to the logon form on the Plat Tracker portal page. Click the link:

"Forgot your 'Username or Password’.
B. Next, you will see a prompt requesting your email address used for Plat Tracked access.

C. Click on ‘Send for the system to send reset instructions.

Login

* |User name

* Password

C Remember Me

m‘ Forgot your UserMame or Password H Register ‘

Forgot your username or password?

*Email | |

Enter your email address to retrieve your username or reset your password.

g. Plat Tracker — Awaiting Organization Approval

The user after registering will receive an email as shown below.

AP, | PLANNING &
@; DEVELOPMENT
7 | DEPARTMENT Ciity of Houston - Plat Tracker

Dear Auriel LaCour,

This is to confirm that your online request for registering Spruce Test Dev organization has been successfully received by the City
of Houston Plat Tracker. The verification process may take one or two business days.

It approved, you will be considered as the Principal Contact of Spruce Test Dev organization and a user account will be set up for
you automatically. You will also receive an email which will contain further information on accessing and using the Plat Tracker.

Note : Until the organization is approved the pink banner will display stating the signed in user’s registration request
is not yet approved.
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Welcome to the Plat Tracker

Announcements Public Access Links

h. Confirmation Email

The registered user will receive an email notification once the COH Planners have reviewed and approved/disapproved the
registration request.

Dear Auriel LaCour,

Thank you for registering your organization to do business with the City of Houston Planning & Development Department through the use of the Plat Tracker. Your organization registration
request has been approved, and a user account has been created for you to access and use Plat Tracker.

You may log into PlatTracker using Usename:

As the Organization Principal Contact, you have certain administrative privileges that allow you to manage your organization’s account information, your personal user information, and
add/remove additional users under your organization.

Refer to the Plat Tracker User Guide for step-by-step instructions on the use of Plat Tracker: https://plattrackeruat.powerappsportals.us/

If you run into any problems or have questions, please contact us at: plattrackeradmin@houstontx.gov

Thank you.

Planning & Development Department
611 Walker Street, Sixth Floor

Houston, Texas 77002
Phone:832-393-6600
E-Mail:plattrackeradmin@houstontx.gov

Plat Tracker Sign In
Steps :

A. Enter the username and password created.
B. Select Sign In
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S PLAT

Welcome to the Plat Tracker

togin Public Access Links

11.0 Plat Tracker — Registered User Functional Overview

Plat User Tab
A. User Profile.
B. My organization
C. Notifications
D. Sign Out

® PLAT |/

Plat Submittal - | Payment - | Auriel LaCourl -
o the Plat Tracker

Publi¢

12.0 Plat Tracker - Managing User Profile
Steps :

A. From home screen select user Profile from drop down under username
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Plat Submittal - | Payment | Auriel LaCour -

==
Wl to the Plat Tracker
EZN

The City of Houston PlatTracker System allows users to submit jivision plat i for review and 1 ton Planning C:

and to follow the steps of the platting process in real-time. Other govemment agencies can also use PlatTracker to share files and provide their comments to
Planning Commission and Planning staff. The public can use PlatTracker 1o stay informed about land development proposals in their neighborhoods, and to
search for recently recorded subdivision plats.

The PlatTracker platform has been updated to include the following improvements:

« At-a-glance dashboard information display
Streamlined application processes

« More intuitive user interface that is easier to navigate

« Improved search functionality

+ Better task workflow for Planning staff

« Integrated payment, and i systems

« Cloud file storage that enabl te access, sharing,

Announcements Public Access Links
« Check Subdivision Plat
« Planning Commission Agenda
« Planning Commission Archive
+ Public Information Request
« Map Viewer
No Announcements

User Resources

Subdivision Plat Requirements

Recordation Information

Development Regulations

Infrastructure Design Manual

Registry Drawing Instructions

Check Plat Polygon

Major Thoroughfare & Freeway Plan (MTFP)

Pre-check Tools

Check Street Name Check Subdivision Name

The profile page allows you to update your username, password, and personal contact information. The page does not
allow modification to email address.
To update data, select the field you wish to update.

Click the 'Update' button to complete your revision. Updates are posted immediately.
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a.

Plat Submittal - |

Payment

S PLAT

Auriel LaCour -

Applicant Information

Last Name *

{ LaCour

First Name *

’ Auriel

User Name *

IntegrationTesterA

Email *

mikegenius35@gmail.com

Office Phone *

\ 832-370-1835

Office Phone Ext

|

Cell Phone *

\ 832-370-1835

Update

Organization Profile

Steps :

A

Any valid Plat Tracker user in your organization may view the organization profile.
Changes to the profile are limited to the current Principal Contact for the organization.
The principal contact has the authority to revise the organization’s profile.

From home screen select My Organization from drop down under username

Select Update after making changes when necessary
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The City of Houston PlatTracker System allows users 1o submit subdivision plat applicaticns for review and presentation to the Houston Planning Commission
and 1o follow the steps of the platting process in real-time. Other government agencies can also use PlatTracker to share files and provide their comments to
Planning Commission and Planning staff. The public can use PlatTracker 1o stay infermed about land development proposals in their neighborhoods, and to
search for recently recorded subdivision plats.

The PlatTracker platform has been updated to include the following improvements:

= At-a-glance dashboard information display

« Streamlined application processes

« More intuitive user interface that is easier 1o navigate

» Improved search functionality

= Better task workflow for Planning staff

» Integrated payment, and geographic information systems functionality
» Cloud file storage that engbles remote access, sharing, and netation

Announcements Public Access Links

= Check Subdivision Plat

= Planning Commission Agenda
« Planning Commission Archive
» Putlic Information Request

= Map Viewer

Mo Announcements
User Resources

= Subdivision Plat Reguiremenis

= Recordation Information

« Development Requlations

« Infrastructure Design Manual

= Registry Drawing Instructions

= Check Plat Polygon

= Major Thoroughfare & Freeway Plan (MTFP)

Pre-check Tools

Check Street Name Check Subdivision Name

After logging into Plat Tracker, all users within the organization may view the status of any user listed for that organization.

e The view of users as seen by all active organization users within the organization.

¢ Notice that the principal’s contact record states yes.

e Also, the principal contact’s status is always listed as "Active" and cannot be changed unless the user makes
someone else as the principal contact.

Organization profile details are visible to all organization users.

e Mandatory Field: Organization Name

Office Address

¢ Mandatory Fields: line 1, City, State, zip code

To update data in sections A or B select “update.”

Add New User - The principal contact may create a new user for his/her organization.

Add Developer - The principal contact may create a new developer for his/her organization.
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My Organization Profile

Organization Namae *

| AuriglUAT LLC

Phone Phone Ext
| £32.370-1835 i |
Office Address
Line 1% Line 2
12345 Spruce Way ‘ |
City * Stata *
| Katy | T v
Zip Code * If mailing address is differant Y/N
| 752 | " Mo L Yes
;
Users E
Add User
Full Mame 4 Email Address Principal Contact User Status
Auriel LaCour auriell2hpt@gmail.com Yes Active
Developers .
Add Developer
Devaloper Name First Name Last Name Phone & Email Status +
Siva Addepalli Siva Addepalli B832-370-1835 auniellZhpti@gmailco  Active w

b. Add New User
Steps :

A. Enter the new user’s information into the form.
= Required Fields: Last Name, First name, Email, Office Phone.

B.

Click the ‘Add User' button.

m

= A message will display after the record is successfully added into the Plat Tracker and the new user will receive
an email with logon instructions.
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G Create

Last Name * a
\ |

First Name *

l |

User Name *

O |

Office Phone *

| Provide a telephone number ‘

Office Phone Ext

l |

Cell Phone

| Provide a telephone number ‘

Add User

c. Add New Developer
Steps :

A. Enter the new developer's information into form.
B. Click the ‘Submit' button.
= A message will be displayed after the record is successfully added into the Plat Tracker and the new
developer will receive an email with logon instructions.

G Create

13.0 Plat Tracker — Notifications
Steps :

A. From home screen select notifications from drop down under username
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® PLAT -

ot Submitsol Poyrrent Auriel LoCour)

EI W o the Plat Tracker

Public Access Links

y, \ User Resources

A. All email notifications sent to the user will be logged in chronological order. All organizations’ users can see notifications.
B. To view a notification, select/click the record for a read only view.

14.0

Plat Tracker — Functional Overview — Plat Submittal

a. Plat Submittal Tab

moowy

m

Draft applications list — view of all drafted applications by user.

Create New Application — Provides the ability to create a new Plat Application for submittal.

Submitted Applications - view of all submitted applications by organization.

Check Subdivision Name — Provides the user the ability to check the availability of a subdivision name.

Check and Reserve Street Names — Provides users of an organization the ability to check and reserve a street for later
use in a Plat application and view all reserved streets.

Reserved Streets - Provides a view of reserved streets, reserved streets awaiting approval, and reserved streets
disapproved.

Extension of Approvals (EOA) — Provides the ability to create a new EOA Application for submittal and a view of all
previously submitted EOA’s.

Subdivision Name Change (NC) - Provides the ability to create a new NC request for submittal and a view of previously
submitted NC.

Recordations — Allows user to create a new recordation request. Create an appointment for a recordation and view
previously submitted recordation requests by the user's organization.
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Plat Submittal - | Pay

Draft Applications list

Create New Application
Submitied Applications

Check Subdivision Name

Check and Reserve Street Names
Reserved Streets

Extension Of Approval
Subdivision Name Change

Recordations

b. Draft Application Functions
Draft applications list — The page shows all draft applications for your organization.
Find the appropriate application on the 'Existing Draft Plat Application' page and click the record.

A. Edit
B. Delete
C. Create New Application

® PLAT | W/

Plat Submittal - Payment - | Auriel LoCour! -

Draft Applications

c. Draft Application Edit

Draft applications list —
1. This results in the plat application screen opening: Step 1: Enter Your Proposed Subdivision Plat Name.
2. The process is identical to the New Plat Application steps.
3. Simply view each of the screens and navigate between steps by clicking the Save and Continue button.
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Plat Submittal - | Payment | Auriel LaCour -

‘ Avphcation Sitas 2t sopieien

2. Related Applications
3. Upload Regis PO
RacReety Proposed Subdivision Plat Name

3.1 Verify Plat
Subdivision Base Name *

4. Application Type

5. Contact Information

Section (if applicable) Suffx (if applicable)
6. Propose Street Names

7.Plat Data
Previous Application

8. Fees Summary

9. Affidavit of Owner Itis important to evaluate any subdivision proposal in ts spatial context relative to previous or related plats. Information fr lier plat submittal of th h jous dedications of right-of-way
(ROW), locations of easement: i canaid i ng ivi Anew subdivision plat may have a physi onship with an already app j | plan, or street
10. Location dedication plat, which may show the locations of certain streets, drair and surrounding i

1. Upload Documents

12. Review Plat Location & Submit

Save and Continue

d. Draft Application Delete

To completely remove the application from Plat Tracker, click the Delete' link for that application. Note, doing so will result in immediate
removal of your application from Plat Tracker including all data and files.

Steps :
A. Delete
B. Cancel

0O OC 0O O OO

Payment Tab

Before any application can be promoted to the planning commission agenda, all fees must be paid in full. However, you can
access the payment page at any time by selecting the menu options: Payment.

The Organization’s Application Payment page displays all Estimated Total, Verified Total (by Planner), Paid Amount and
Balance / Outstanding Balances.

The payment status of the applications is as follows:- "Not Paid" (payment has not been made; "positive" value is the amount
you owe and the payment is required immediately.

IMPORTANT: It could also be the total fee amount that is verified and determined by the planners — the "Outstanding
Balance". This amount will override the 'Est. Total'.)

"Pending $amount" (payment is in PENDING stage; shows payment process is COMPLETE when confirmed by the Chase
Bank)
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Q "Complete" (is the actual total paid amount which went through payment process confirmed by the Chase Bank. It is indicated
as 'Paid Amount' in the payment status)

(M

Payment

f. Payment Tab Functions

"No Payment Required" (no fee applies)
"*" (the "negative" (enclosed in parenthesis) value, is the credit amount that you may request for refund)

Plat Submittal - | Payment

Auriel LaCour ~

Before the application can be promoted to the planning commission agenda, all fees must be paid in full. You can make payment at the
time of submittal or pay later. If you decide to pay later, by clicking the "I'd like to pay later" button, an email containing the payment link
will be sent to the applicant's email on file for forwarding to a 3rd party for payment.

A. Select a record for payment.
0 Make payment.
B. View Paid Applications
O Search for an application.
C. View submitted a refund request.
U Create a refund Request.

Make Payment

Use the Down arrow bution to check the Payment options.
Application review will not advance if this amount is not paid.

falls on Monday at 3:00pm

Payments are due on the last submittal day of
the current submittal window. This typically

Balance Due: This is the actual total amount paid which went through the payment process and was confirmed.

Application No 4 Subdivision Name

2024-0194 rural test Sec 1 you

Paid Applications

Product Code

platsubmittal

Payment Status: Shows whether the payment process is ACCEPTED or REJECTED.

Product Code: Application Type

Payment Reference Number: Reference number for applicant payment.

Payment Reference
App No. Number
2024-0195 PLTDEV63879035562073

2024-0188 PLTDEV63878617788044

2024-0192 PLTDEV63878617253411

Payment
Amount
$90.10

$64.32

$827.09

Biller Product

Payment Status Code
ACCEPTED platsubmittal
ACCEPTED recordation
ACCEPTED platsubmittal

Balance Due

$1,138.45

Search Q Export To Excel

Payment DateTime
Product Desc +
Class 1 subdivision plat 3/31/2025 11:32
(C1) Final Docs ordering AM
Class 1 subdivision plat 3/26/2025 3:29 PM
(C1) sub tuuty
Class 1 subdivision plat 3/26/2025 3:20 PM

(C1) Change step order
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Refund Request

REFUND POLICY: The Planning and Development Department does not issue refunds for incomplete, inactive, or withdrawn plat applications. Refund
requests can only be made for payments completed within the last 1 year.

Refund
Payment Reference Reason For Approved Planner Planner Admin Finance Applicant
Number Refund Amount Approval Approval Approval Name Created On ¥
COH63841536804123  Other $1,800.00 Approved Approved Disapproved 6/17/2024 7:51
AM
COH63841536804123  Other $1,600.00 Approved Approved Disapproved 6/17/2024 7:49
AM
COH63841536804123  Other $1,800.00 Approved Approved Approved 6/17/2024 7:48
AM
g. Make a Payment
Steps :
A. Under Payment
B. Select a record for payment.
d  Pay Now
4 Pay Later
A. Select Continue
U Add a New Payment method.
O Enter Required Fields
O  Select Add
B. Review and Confirm
C. Select Pay
D. Wait for payment to be accepted confirmation
Make Payment
Use the Down arrow button to check the Payment options.
Application review will not advance if this amount is not paid.
Balance Due: This is the actual total amount paid which went through the payment process and was confirmed.
Application No ¥ Subdivision Name Product Code Balance Due
2024-0195 Final Docs ordering platsubmittal $90.10
2024-0194 rural test Sec 1 you platsubmittal $1,138.45

Select an appication No
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Payment Confirmation - PayNow

"Pay Later Using Emailed Link" button will generate an email with a payment link that can be used by anyone to do this one-time payment. This email will be sent

to your email.

Application Number

Subdivision Name

‘ 2024-0185

‘ | Final Docs ordering |

Biller Product Code

Balance Due

‘ platsubmittal ‘ | $90.10 |

Select Pay Now or Pay Later

poson | po i
.

— @ Customer Payment Portal Return to Custorner Portal

——

~ :
P K Accounts Pay My Bill > Plat Tracker # 2024-0195
‘o Pay My Bill
Payment Details
Payment History
Date Due Mar 31, 2025
‘ My Wallet
Payment Amount 5
i_'? Log out 90.10
Product Code platsubmittal
Application Information Class 1 subdivision plat {C1) Final Dacs
JP Mﬂrgan ordering
Privary Palicy
Privecy Motice to California Residents
Bill Payment Terms and Conditions My Wallet
Payment Authorization Terms
SMS Text Eﬂm&;ﬁhon Temns and I./E,‘l . **“**k**“*“ 444 | Exp 10.!'30

@ Add new

Continue

Payment Details :

e Review Payment Amount
e Determine payment method
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Add Payment Method x

E-Check Debit Credit

m Add eCheck Payment Method:

e Complete required
Where can | find my routing and account number? field t
a
j | H I.E?-lq'iluiil.l 33&3?35“‘51331. [H lE!l-SI.Eil.l EEBI-.I SEIBEESH' ‘ I€ld per type ypon

B o e e S i i selection of tab.

Routing Account Check OR Routing Check Account
e Select Ad

All fields are required unless labeled as optional.
Account Type
() Checking () Savings

Routing Number Account Number

| | l

Bank Name Name on Account

| | l

Add Payment Method x

E-Check Debit Credit

Add Debit Payment Method:

e Complete required
visa @ field per type ypon
selection of tab.

All fields are required unless labeled as optional. e Select Add

Card Number [a")' 2]

Card number

Expiry Month Expiry Year

(vl

Card Holder Name

Card holder name l

ZIP/Postal Code

12345 or APA FA9

Read the Payment Authorization Terms in a new window

l:‘ | authorize payment and agree to the Payment Authorization

Terms




Add Payment Method LS

E-Check Debit Credit

visa @ |oscevie

All fields are required unless labeled as optional.

Card Number (a7
Card number ‘ ‘ (AT
Expiry Month Expiry Year
MM V‘ ‘ YYYY b

Card Holder Name

Card holder name

ZIP/Postal Code

‘ 12345 or AJA 9A9

Read the Payment Suthorization Terms in 2 new window

I:' | authorize payment and agree to the Payrment Authorzation

Terms

Add Credit Card Payment Option

e Add required fields
e Select authorization statement
e Select Add
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Review and Confirm

P'a."fl'l'IEI'll HEthd .:'I :':3::;;::::33:344_44
Payment Date Mow (03/31/2025)
Product Code platsubmittal
Application Information Class 1 subdivision plat (C1) Final Docs
ordering
Payment Amount Processing Fee Total Amount
59010 5207 59217

By clicking the PAY button. you agree to the service fee charged by Paymentus to be
added to this payment and authorize the payment.

Review and Confirm

e Review Payment Information
e Select Pay
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Pay My Bill > Plat Tracker # 2024-0195

Payment Receipt
Your payment has been accepted.
Confirmation #
Payment Type
Account #
Status
Payment Date
Payment Method
Product Code

Application Information

Payment Amount
Processing Fee

Total Amount Charged

h. Make a Payment (Pay Later)
Steps :

24853267

Plat Tracker

2024-0195

Accepted

Mar 31, 2045 —11:34:08 AM

Ma‘_-'.tEr“:arﬁ doicof e X ek T ek “’6444

platsubmittal

Class 1 subdivision plat (C1) Final Docs
ordering

59010

5207

59217

Payment Receipt :

e Select Print




i.
St
A.

B.
C.
D

Select a record for payment.
O Select Pay Later Option
A. Email with link to pay at a later time.
B. System Notification

® PLAT

Piat Submittal - | Payment - | Auriel LoCour! -

Payment Confirmation - PayNow

"Pay Later Using Emailed Link” tutton will generate an emadl with a payment link that can De used Dy anyone 10 0O this cne-time payment. This email wil De seet
10 your emad

Email sent 10 Customer

Payment Link - 2024-0071 CRM:0091019

2 EX==0 08
sve_plattracke csve_plattracker_ga@houstontx.gov> 5, Reply <7 Reply Al A ETwd &

# Auriel LaCour Wed 7/10/2

I EXTERNAL SENDER
Dear Auriel LaCourl,

You have received this message based on your decision to pay later for the following City of Houston Plat Tracker application.

Application Number: 2024 0071

Subdivision Name: Ciara Way

Application Type: Class 2 subdivision replat (C2R)
Request For: platsubmittal

Submittal Date: 6/10/2024

Click below link to pay.

https://plattrackerqa.powerappsportals.us /customer-payment-later/?id=f7999725-cf3e-ef11-8409-001dd800a74d&to-
ken=995FEEG5773B337ED8B00ABE4BB26FFOASBBAFBEOSD28E1225A6545EBG6255AB6E3

Please note that Plat Tracker login is not required for payment.

If you have any questions, please contact us at: plattrackeradmin@ houstontx. gov

Thank you.

Applicant Refund Request

eps .
Select the create button to create a refund.
Complete all required fields.
Upload optional documents.
Select submit button.
A refund request will take 4-6 weeks for processing time.
A refund amount will not include the administrative fee.
An applicant has 60 days to request a refund for overpayment.
The system does not accept partial refund requests.

oooo
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Refund Request

REFUND POLICY: The Planning and Development Department does not issue refunds for incomplete, inactive, or withdrawn plat applications. Refund
requests can only be made for payments completed within the last 1 year.

Payment Reference
Number

PLT63852772895218

PLT63851992792551
PLT63851992837806
PLT63851992851148
PLT63850619366580
PLT63850693452630

PLT63850619924988

PLT63850619686460

PLT63850176738759

Reason For Refund Approved

Refund Amount Finance Approval Planner Approval
Other $469.15 Approved Approved

Other

Other $0.00 Disapproved
Other

Other $50.00

Other $400.00

Other $200.00

Applicant Name

Raghu
Bommisetty

Auriel LaCour1
Auriel LaCour1
Auriel LaCour1
Auriel LaCour1
Shanti Maddali

Raghu
Bommisetty

Raghu
Bommisetty

Raghu
Bommisetty

Created On ¥

6/19/2024 3:28 PM

5/22/2024 12:04 PM
5/22/2024 12:00 PM
5/22/2024 11:58 AM
5/8/2024 5:21 PM
5/8/2024 5:21 PM

5/8/2024 5:02 PM
5/8/2024 4:57 PM

5/8/2024 4:44 PM

® PLAT

Plat Submittal - | Payment - | Auriel LaCourl -

Refund Information

Product Code

platsubmittal

Product Desc

Class 3 subdivision preliminary plat (C3P) tesr5666

Reason for refund *

Select v

Additional Comments *

Refund Documents

Reload Grid | upload bocuments
Document Type Document Name
There are no records to display.

Upload By

AppNo.
2024-0075

Applicant Paid Amount

$1.208.18

Mailing Address *

Upload Date

Action

40




‘ ® PLAT |2/

Plat Submittal - | Payment - | Auriel LaCourl -

COH Reference Number *

‘ PLT63856220052814

Save and Continue

O PLAT

Plat Submittal - | Payment - | Auriel LaCourl -

Your refund request is posted, it will take 4-6 weeks for processing this request. We wil let you know the progress by email. X

Houston Planning Contact Join Our Mailing List Policy and Guidelines

& 2024 copyright, Maintained by the Planning & Development Department of the City of Houston. All Rights Reserved

15.0 Create New Application

The Plat Tracker plat submittal process is composed of twelve steps. The first seven steps allow the organization’s users to enter
all the details relating to their plat projects. Step eight is an estimation of fees and a summary of your work, respectively. The last
step completes the process by formally submitting the application with an affidavit. Start by selecting the option from drop down
“Create New Application”

Application Steps:

Step 1: Subdivision Name
Step 2: Related Applications
Step 3: Upload Registry

Step 3.1: Verify Plat

Step 4: Application Type

Step 5: Contact Information
Step 6: Propose Street Name
Step 7: Plat Data

Step 8: Fees Summary

Step 9: Affidavit of the Owner
Step 10: Location

Step 11: Upload Documents
Step 12: Review Plat Location & Submit

a. Step 1: Enter Your Proposed Subdivision Plat Name

Steps :
41




A. The system validates the subdivision name against other subdivisions currently in use.
¢ Recall that the validation function may also be performed outside of the plat application process.
B. Enter the proposed name into the 'Subdivision Base Name' box along with the appropriate section number, suffix, and
project name (if applicable).
C. Then click the ‘Previous Application' button if applicable.
¢ Note: duplicate subdivision names are only allowed if the project has a previous application using the same
name.
D. Select Save and Continue.

Propoted luddwnon Pt ome

__‘
-

Application Search

Search Applcation
way

Subdivision Name Submit Date
Adriels Way 02/07/2021 Action Form Completed
Airwary ot Greens Rosd 08/06/2016

1t Fisher Meights 031072014 on Form Completed
Aliana Fabaien Way Street Dedication  07/31/2017 Action Foem Completed
Allana Farbaen Way Street Dedication  06/23/2017 on Form Completed
Allen Parkway Vilage 11116/2020 ction Form Completed
Allen Parkway Vilage 0712612021 Action Form Completed
Alliance North Freeway Business Park  03/04/2022 Action Form Completed
Alliance Park West 07/06/2018 Action Form Completed

Alpha Retail Complex 02/10/2020 Action Form Completed

b. Step 2: Related Applications
Steps :

A. You may attach multiple related applications to your plat as well as a single previous application.

B. Then click the 'Search ' button. Select a related subdivision by clicking the appropriate 'Related App' radio button.

C. Note that you may assign as many related applications as you require.

D. If you have multiple previous applications, it is recommended that you select the most recent one.

E. Click the appropriate ' Related App' radio button. This results in its application number displaying in the Related Plat
Application' box (see top of web page). You may change Related Plat Application' number manually or by selecting a
replacement 'Previous App’.

F. Select Save and Continue




Subdivision Name Integration Way Ten Sec 33 Drive

Application Status Draft Application
Related Application Search
Related Applications
It is important to evaluate any subdivisiol ments, building lines, etc. can help in the review of the new subdivision plat. A
new subdivision plat may have a physica ldiments to development have been identified.
E Related Application
Related Application Search
Search Application
2024-0015
AppNo Subdivision Name Submit Date Organization Application Status Application Type Special Request
20240015 VPSS1 04/18/2024 QA_COHPT Awaiting Completeness VP
Add Related Application

c. Step 3: Upload Registry

Begin by uploading your registry CAD drawing. You should have verified this file previously (refer to the Verify Plat Location section of
this document). If your plat was not previously verified, you will be able to perform this process in the next step. Your registry CAD file
must be created in accordance with the registry template guidelines (see the Plat Registry CAD Layer Guidelines section for more
information).

Steps :

A. Choose the 'Projection’ (county) associated with the project. Counties currently in Plat Tracker are Harris, Fort Bend, Waller,
Montgomery, and Liberty.

B. Enter the appropriate 'Scale Factor' for your drawing.

a Note, the scale factor range is limited to 0.9-1.1. For numbers less than 1, enter a zero prior to the
a Decimal point (example: 0.99 is correct and .99 is incorrect). Entering values without leading
Zero (as required) or values outside the allowable range will result in an error.

C. Next, click the upload icon to upload your CAD drawing. Once you select a file, click the ‘Upload button” File' button. This will
save your file to the Plat Tracker database. At that point, a message will display "The Registry File has been successfully
uploaded.

D. Select Save and Continue

Piat submittal - | Payment | Aurlel LaCourl -

‘Subdiision Name.

Appication Satus

Upload Registry & Verify Plat

il Lacourt

Note: If you previously saved a file (example Registry CAD file), saving a new file will replace the one previously assigned to
the application.
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d.

Step 3.1 Verify Plat Location

This step offers applicants a way to verify the geographic correctness of their CAD drawing outside of the plat application process.
The review process is performed visually in which you will verify the polygon boundary of your CAD registry file. Correcting any
errors prior to submitting your application will reduce delays in the review process.

A

B.

C.

Next, your CAD file is processed by the Plat Tracker GIS system. If this runs smoothly, a message will display indicating
success.

The GIS system interprets the geographic location of your CAD drawing and fills the screen with a map of the location.

In addition, the CAD drawing is presented as a transparent yellow overlay.

Review this map to ensure that your plat boundary is in the correct geographic location. Zoom out using the Zoom tool on the
left. Select confirm the plat location.

Any boundary that is "slightly off" should be corrected. If you continue to have problems with alignment or want to discuss
"slightly off" plat locations, contact Planning Department staff. Select Previous

Select Save and Continue

o s

Yoot i

e.

CAD File Fails

If your registry CAD file fails visual inspection, you should save your work, correct your file, and reload the registry. Prior to submitting
your plat application, you may make corrections and verify your CAD drawing as many times as you like.

A. On Location Tab select Re-Upload Document
The Geo Location data is not ready. Please visit after sometime.

Appiication Type Class 1 subdivision piat (C7)

Location
f. Step 4: Application Type
Steps :
A. To proceed, 'Select Application Type' from the dropdown list provided.
B. Enter Original Subdivision Name if applicable.
C. Enter the Projects Name
D. Also, click the checkbox of any valid special requests that apply to your project.

U along with special request(s) selections for each type.
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E. Select Save and Continue

1. Subdivision Name v

2 Related Applications v

3. Upload Registry v

31 Very Plat &

5. Contact Information
6, Propose Street Names
7.PlatData

8. Fees Summary

9. Affidavit of Owner

10. Location

11. Upload Documents

12. Review Plat Location & Submit

I 4 Application Type

etegration Way Ten Sec 33 Drive

Application Status

Draft Application

Application Type

Variance or Special Exception Requests are imited to C1, C2. C2R, GP, 3P, C3R C3N, and SP Plat Types.
Original Subdivision Name is required for C2R. C3R C3N types.

Select Applicaton Type * Project Name
Seiec v

Original Sub Name *

Original Subdvision Name isrequired for C2R C3R. C3N ypes.

special request(s); check any (if applicable):
Special Exception Variance
Reconsideration of Requirement Notice Mail-Out

S

Special request(s); check any (if applicable)

g. Application Type - Optional Special Requests

e

Application Types: Subdivision Plat Classification
Class 1 Subdivision Plat (C1)

Class 2 Subdivision Plat (C2)

Class 2 Subdivision Replat (CZR)

Class 3 Subdivision Final Plat (C3F)

Class 3 Subdivision Replat Public Hearing Notification
(C3N)

Class 3 Subdivision Preliminary Plat (C3P)

IMPORTANT: Variance or
Special Exception Requests
are limited to C1, C2, C2R,
GP, C3P, C3R, C3N, and SP
Plat Types.

Note: 'Reconsideration of
Requirement Form' and 'Public
Hearing Form' - only ONE
document is allowed each.
'Variance Form' and 'Special

multiple forms.

Exception Form' can consist of

Class 3 Subdivision Preliminary Replat (C3R)

General Plan (GP)

Street Dedication Plat (SP)

Vacating Preliminary (VP)

Vacating Final (VF)

Optional Special Requests
Reconsideration of Requirement

Variance
Special Exception
Reconsideration of Requirement

Variance
Special Exception
Reconsideration of Requirement

Reconsideration of Requirement

Variance
Special Exception
Reconsideration of Requirement

Variance
Special Exception
Reconsideration of Requirement

Variance
Special Exception
Reconsideration of Requirement

Variance
Special Exception
Reconsideration of Requirement

Variance
Special Exception
Reconsideration of Requirement
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h. Special Exception Form

Complete all required
fields on Special
Exception form by using
the stroll bar on the right
side.

i. Reconsideration Form

Special Exception

@

Once completed
select

Complete all
required fields on
the Reconsideration

form by using the
stroll bar on the
right side.

Only one
'Reconsideration of
Requirement Form'
is allowed. If one
has been created,
delete the first one.
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j- Variance Form
Variance D.
Complete all
0 e MR et e s e S e e ® required fields on
the Variance form
I by using the stroll
bar on the right
side.
——— Once completed
B
k. Notice Mail-out.
® PLAT
Plot Submittol - | Poyment - | Aurlel LoCour! «
1. Sbdvison Nee ¢ BTV Name
2 Upioed Reparry v ——=
e cccradad Application Type
S Cortact informazgn pomccatamanml.col
& Fropoee Sreet hames =
Orignal Sub Name *
7 P Dea Orgre Subdvace Name 3 regured for CIR CIR CiN npes.
& Fees Gummary
9. A% gave of Dwmer Project Name
11. Upiced Documents
12 Revew Prat Locaron & Subemit Special request(s); check any (if applicable):
Special Lacepton
——— Input the number
S m of m.all-outs
required
[.] once completed
I select —
|.  Step 5: Contact Information
Steps .
A. This screen displays your developer information.
B. In addition, a developer may be selected from the search or by selecting the developer information button.
C. Thelistincludes developers previously used by your organization.
D. Click the 'Select' link.
E. You may also select the “Remove Value” button to remove a developer.
¢ Note that only one developer can be selected per application.
F. Select Save and Continue
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® PLAT

oo | Poyment . | Al loCouw

m. Step 6: Proposed Street Name

A street name is composed of the four parts: directional prefix, base street name, street type suffix,
and directional suffix. A street name MUST include the base street name and street name suffix.
Both the directional prefix and suffix are optional.

U Directional prefix— N, S, E, W

O Base street name — Main is the base street name in N Main Street

O Street type suffix — Street, Lane, Avenue, etc. A complete list of suffixes and usage rules can be found at the end of this
section as well as on the 'Street Name Check' webpage. Reference Sec. 42-133 (4)

O Directional suffix-N, S, E, W

This page serves several purposes. It gives you the ability to propose already reserved street names to your plat application, as
well as add non-reserved proposed street names. A listing will display including all streets saved for your organization, regardless if
they were reserved or proposed.

You have the ability to add a new street name directly to the plat application. First, enter the street name into the boxes provided
('New Street Names'). Recall that the 'Street Name' (base name) and 'Street Type' (dropdown list) are required. The directional
prefix and suffix are optional.
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Steps :

A. Add a Reserved Street — To add a previously reserved street name select Add Reserved Street.

B. Select Record

C. Select Add

D. Updating a Proposed Street Name: You can update the category shown by selecting a record, then new category from the
options : Public, Type 1 PAE or Type 2 PAE

E. Select Save and Continue

Spruee ey Secd

optcaton Tyse Cans b s (€D

Apptcaton Statis Sk sppiesion

Proposed Streets

[ =SR] ~
P

SweatType Sweetprets Sweetsuftx Category Date Expied cton
o I s s et e 8

Reserved Streets

« Street Prefix Street Name 4 Street Suffix Expiry Date

D N Adtye AN

0o : pnee

Selected records

n. Add New Street Name

Steps :

A. Add New Street Name enter required fields.
B. Select Proposed Street

C. Select Close

D. Select Save and Continue




Proposed Street Name

Now Street

o. Step 7: Plat Data

New Street

© PLAT ;

=]

This page displays plat data including acreage, multifamily details (if any), location data, park dedication, and proposed street names.

Steps :
A. Complete all required fields *
B. Select Save and Continue

p. Step 9: Affidavit Acknowledgement

The affidavit confirms that the information provided within your application is true and complete. Once you click the box: "I affirm that
this statement is true", the 'Submit' button will show up.

Steps :

A. Check the checkbox if you agree with the affidavit statement.

B. Select Save and Continue
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g. Step 8: Fee Summary
Draft platting fees are automatically calculated based on information provided in this application. These are estimates. Actual payment
is made after step 12.

All plat applications require a base fee and an administrative fee. Lot fees, reserve fees, and special request fees are billed if the
applicable items are in the application

Steps :
A. Review fee calculation.
B. Select Save and Continue

Fee Calculotion

Step 10: Location Data

Each item in the location data table is limited to a single location regardless of if the plat intersects
multiple locations (zip codes, counties, etc.). Only the primary location is listed.

In City Limits: Designated as City (Full) or ETJ (Limited)

Designated area: City name and/or location. Example: City of Houston, Urban Area, Suburb Area,
etc.

County: Fort Bend, Harris, Liberty, Montgomery, or Waller

Key Map: Key map page and location. Example: 100A, 100B, etc.

Lambert: Rectangular/regular grid numbering system. Example: 3020, 3021, etc.

ooo OO0 O =&
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O

O O OO

o0 O OD0O

a

Zip code: Primary zip code for the property. Example: 77001, 77002, etc.

Council District: City Council District (A-K)

Census Tract: Census tract number. Example: 100000, 210000, etc.

School District: Alief ISD, Houston ISD, Magnolia ISD, Pasadena ISD, Spring ISD, etc.

TIRZ: Tax Increment Reinvestment Zones are special zones created by City Council to attract new.
investment in an area. Example: Eastside, Greenspoint, Market Square, Upper Kirby, Uptown, etc.
Historic District: Designated areas that preserve valuable historic resources help in boosting civic
pride, economic prosperity and give residents as well as visitors a visible reminder of our
significant culture and heritage. Example: Audubon Place, Avondale East, Boulevard Oaks, etc.
Super Neighborhood: Geographically designated area where residents, civic organizations,
institutions and businesses work together to identify, plan, and set priorities to address the needs
and concerns of their community. Example: Willowbrook, Greater Greenspoint, Carverdale, etc.
Park Sector: Park sector numbers are 0-21.

MUD (County MUD): Municipal Utility Districts, example: Harris County MUD 120, Fort Bend
County MUD 133, etc.

Transit Corridor: Coordinates of land designated for Houston'’s Light Rail system. Example:
115700000010. If located in the Transit Corridor area, the value of IN is displayed.

Management District: These districts are empowered to promote, develop, encourage and
maintain employment, commerce, transportation, housing, tourism, recreation, arts, entertainment,
economic development, safety and public welfare. Example: Houston Downtown, Montrose,
Spring Branch, Westchase, etc.

Metro Service Area: If located in the Houston Metropolitan area, the value of IN is displayed.
Electrical Utility: If located in the Center Point Service area, or Entergy Service area.

COH Fire Service Area: Fire station number designated for that property (1-105). Designate as IN
is displayed.

CyFair Vol. Fire Service area: If located in the CyFair Vol. Fire Service area, the value of IN is
displayed.

Harris Flood Plain 500: If located in the Harris Floodplain 500 area, the value of IN is displayed.
Airport Noise Contours: Typical departure and arrival corridors for aircraft. The configurations
vary based on the prevailing wind conditions. If located in the Airport Noise Contours area, the
value of IN is displayed.

Airport Tier: Example: Hobby Tier 1

Steps :
A. Review all derived location data.
B. Check the checkbox to verify location data.
C. Select Save and Continue

Step 11: Upload Documents

The page displays a table listing all required files for this application.

oooe

application.

At this point, you will upload all the external files associated with your project.

Files can be removed by clicking the “Delete" icon for that file. Saving a new file will replace the one previously assigned to the
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U There are several required document types that must be attached to your application, depending upon the Application Type
you select. (For uploading additional documents type, simply click 'Attach icon' beside the Label for each appropriate
description, 'Browse' for the document to upload or drag and drop from your computer.

O Alisting of all uploaded files associated with this application. The items displayed include file name, document type, date
uploaded, and the person who uploaded the document. B

Steps :
A. Upload all required document(s)
B. Select Save and Continue

t. Step 12: Review Plat Location and Submit

A complete summary of your application is displayed in this step including uploaded files and their flenames. This page is read
only. Any changes must be made on the appropriate tab for that specific item.

Once the application is submitted, you will no longer be able to make changes to the application.

Steps :
A. Review all data.
B. Select Submit
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16.0 Submitted Applications

Any user in the organization may view data for plats formally submitted by your organization. Select the menu “Submitted
Applications” A new page will automatically open, 'All Submitted Plat Applications', (see below). Here, you will see a list of your
organization’s plats. Simply click the application link beside the plat of interest. The page labeled 'Plat Application' will open
allowing you to view application information, status, fee, and associated documents.

Steps :
A. View the list of the submitted applications.
B. Search/sort by
*  Application Number
+  Subdivision Name
*  Application Type
*  Application Status
*  Project Name
C. Search/sort by
*  Special Exception
« Variance
* Reconsideration of Requirement
D. Select Search Submitted Application
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a.

17.0

Application Status Defined

Plat Status Definition

Action Form Completed

Application Submitted

Awaiting Assignment

Awaiting Completeness

Being Reviewed

Check-In Complete

Draft Application

Inactive Application

Updating Action Form

Planning Commission session has ended. The planner admin attaches
the planning commission recommendation to the application:
approved, disapproved, withdrawn, or deferred.

Applicant has submitted the application to Plat Tracker. The
application is awaiting check-in.

The application has been assigned/routed to the appropriate agency
by the check-in planner. At this point, the application is waiting to be
assigned a reviewer planner.

The application was viewed by the check-in planner. However, the
application and/or documents did not meet Plat Tracker criteria or
required documents are missing. The application remains active
pending required changes.

Reviewing planner is assigned. Review is in process.

The application was reviewed by the check-in planner. All required
documents are included and meet Plat Tracker criteria. The
application is tentatively promoted to the agenda for the next
planning commission cycle.

Application is in process by applicant. No action is taken by planners
until the application is submitted.

If an application is awaiting completeness over 30 days from the
submitted date, the application becomes inactive. Any future action
will require a new application.

The planning commission is scheduled to review the application.

Steps :
A. Type in your preferred subdivision name and the program will show you names that have already been used, or that are
very similar to your preferred name.
= Note that the listing may be associated with a previous application for this property. In that case, the name is not
considered duplicate in Plat Tracker. This is handled during the application process.

=  Continue to type in names until you find a unique subdivision name to use.

B. Select “Check Name”

Subdivision Name Check
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18.0
Steps
A.

B.
C.

A.
B.

cow>»

® PLAT

Plat Submittal - | Payment - | Auriel LaCourl -

Subdivision Name Check

Reserved Streets
The Page displays previously reserved streets and any requested reserved streets that are still pending approval by
planning.
To create a new reserved street request, select “create.”
You can filter street names by selecting the icon.

® PLAT

Plat Submiittal - | Payment - | Aurlel LoCour! -

Reserved Streets

tr Name
Street Prefix C. |+ Street Type Street Suffix Expiry Date

There are no recceds 1o Gsplay

Reserved Streets - Awaiting Approval

Complete all required fields *
Select Check Proposed Street Name

® PLAT

Piot Submittol - | Payment - | Auriel LoCourl -

Enter the proposed street name.

You have the option to select check proposed street name or reserve a unique name.
The system will display warnings if there are any issues in your entry.

The solution will display your request in one of the applicable sections below.

57




19.0
Steps :

Awaiting planner review
Reserved Street Names

OO

@ PLAT

POt SUBMIIOL - | Payment - | Auriel LaGoun

Rosorved Stroots

Rosorved Streots - Awaliting Approval

Extension of Approval (EOA)

A. The Page displays previously drafted EOA and any submitted EOA’s.
B. To create a new EOA, select “create.”
C. You can filter by submit date by selecting the icon.

® PLAT

A. Enter the application number that you are requesting an extension of approval for

ot Submittol - Payment - | Auriel LoCour! -

Draft Extension Of Approval

Submitted Extension Of Approval

B. Select Save and Continue
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| S PLAT ‘

Start Extension Of Approval

Cnter Appicancn No *

A. Review all data.
B. Select Submit or Save and Exit

® PLAT |
Piot Submittol - | Poyment - | Auriel LoCour! -
Application Information

200 Mo Apicaton FuUl Subdviason Name

20.0 Name Change (NC)

Steps

A. The Page displays previously drafted NC and any submitted NC’s.
B. To create a new NC, select “create.”

C. You can filter by submit date by selecting the icon.

® PLAT

Piot Submittol - | Poyment - | Auriel LoCoun!

Submittod Name changes

A. Enter the application number that you are requesting an NC for
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B. Select Save and Continue

Plot Submittal - | Payment -

Start Name Change

——

® PLAT

| Auriel LoCour! -

Houston Plarnng Comtact Jon Our Malkey List Polcy and Cudelres

A. Complete all required fields *
B. Select Next

§ 3004 copp g Memtaned by e Pasang | levwopmert Copanment of 1he oy o menaton Al oty baservet

Housin

® PLAT

| Payment - | Auriel LoCour! -

Prarning

Developer *

TESTERRE Madde x

A. Review developer information.
B. Make any required changes.

€ 2034 copyr

37 Mantared 3y the Fa

C. Select submit or save and exit.

m Them Vadde
- First Name *

® PLAT

Payment - | Auriel LoCour! -

Planning Cormact

Jon Our Maling

Company Name
TESTEEEE Madda

First Name

TESTEREE

Policy and Guidelnes

$7 5% Marzaned ty ta Plasen & Devwcoment Devar

Oty of Movatsa AL Bighs Beserved
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21.0 Recordation
Steps

A. The Page displays previously drafted recordation's and any submitted recordation's
B. Any applicant can create a recordation request on an application even if they are not the original applicant.
C. To create a new Recordation, select “Start Recordation.”

Plat Submittal - | Payment | Auriel LaCour -

Draft Recordations

Hopho Aoplcant Crastedon +

2240151 Auriel LaCour 1113/202511:42AM

Submitted Recordations

Applicant Recordation Status. Submitted On + Appolntment Date and Time Planner Application Expires on
Auriel LaCour Submitted 21872025 11272026 v

Auriel LaCour Submitted 172/2025 9/9/2025 v

Auriel LaCour Submitted 10/9/2024 9/9/2025 v

A. Enter Application Number
B. Select Start Recordation

= Orce you LH0ad e drat recoriazon speciic document

U™ 3 57570 13 434001 Ther Cck 0 e Upsed bumen
vest iess e Tre Sepent 3 wpceted

General

Eter Appicaton No

o<y 0 ude res

A. This recordation process will be exclusively assigned to your organization once you upload the first document.
Please upload only the relevant document(s) for your plat application recordation. The list of required
documents type that must be uploaded are:

U Registry
U Title Report

B. Select the Document Type first from the dropdown menu list and then browse to find the file/document from
your computer to upload. Only documents in PDF format are allowed for upload. 'Title Report(s)’, and
Registry file are the only required documents. You cannot submit your request unless these are uploaded.

C. Then click on the 'Upload' button. Uploading the same file with the same selected Document Type will
override the previous one. You can upload necessary documents until the recordation request is accepted by
a recordation planner.

D. Select Next to continue.

61




ot Submimol - | Poyment . | el LoCourn

Rocordation Documents

Fite Upload

b. Plat Polygon

Provides applicants with a way to verify the geographic correctness of their CAD drawing outside of the plat
application process.
A. Data
U Enter Scale Factor
O Select County
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Test 2 pooja Smoke GP

Plat Polygon

Scale Factor * County *

Yes, | confirm the plat location *

Select Verify Plat Location

U The system will display the result in yellow.
Confirm Plat Location
U By selecting yes or no
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G,

Success!

Successful search

Yes, | confirm the plat location *
®No C Yes

-m

Make a Payment

a. Complete all required fields.
b. Select Pay now or Pay Using Emailed Link

® PLAT

Plat Submittal - | Payment | RaghuB -

Payment Confirmation - PayNow

“Pay Later Uaing Emailed Link® bumon will gonerase an emall with a payment Iink that can be used by anyone 1o do tis one-time payment. This email will be sent

10 your email
Application Number Subdivision Name
[ 20250030 | [ Tert 2 pooys Smoke OF
[ rocsrdaion | [ sse01a

———
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@

me o o

Make an Appointment

To make a recordation appointment go to your submitted recordation’s.
Select a record.

Click the down arrow.

Select Book an Appointment

Search for an appointment slot.

Select Save

Application Expires on

v

Recordation Details
Book An Appointment
e Upload Documents

v

v

Plat Submittal ~ | Payment | Auriel LaCourl -

Recordation Details

App No. * Applicant
2023-2642 Auriel LaCour1

Recordation Status Organization

Submitted Quest Org

Book an Appointment

Select an Appointment Slot *
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